ES Mac Transition 2009/2010

Step 1: Set up your account

System Preferences -> Accounts

Click on + sign to add yourself

Fill in all information making yourself an administrator.
You can add login items if you would like. Click on login tab.
Delete the teacher user and delete the home folder.
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New Account: | Administrator e

Name:

Short Name:

Password: ?

Verify:

Password Hint:
{(Recommended)

1 Turn on FileVault protection

? /_Cancel_\ (Create Account'\

Step 2: Import your data and your bookmarks.
Let Kris or Jeff know if you need help with this.

Importing Bookmarks

1. Click on Bookmarks menu and select Organize Bookmarks...

2. Click on the star and select either Restore->Choose File... or Import HTML...
3. Find your file and select it.

4. Your bookmarks should be there.

Screencast tutorials on many of these topics can be found at:

http://saselementary.wikispaces.com




Getting to Know Your Mac

System Preferences - The place you go to change the settings on your computer.
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* Appearance

* Desktop and Screen Saver
* Dock

* (CDsand DVDs

* Displays-1280x 800

* Print and Fax

* Sound

* Network

* Date & Time

* Default Apps



Apple Menu

About This Mac
Software Update...
Mac OS X Software...

System Preferences...

Dock >
Location >
Recent Items >
Force Quit Word NOCED
Sleep

Restart...

Shut Down...

Log Out Kris Sheehan... {#Q

Changing the Dock

Turn HidingOn %D |
Turn Magnification On :

I

Position on Left
v Position on Bottom
Position on Right

Dock Preferences... I
1. Click on Apple menu, drag down to Dock.
2. Change hiding, magnification and location.

3. You can go to Dock Preferences to change size, etc. of your dock.

Navigating the Dock

* Applications are on the left side of your dock.

* Open applications have a light under them.

* On the right side of your dock, you will find an Applications folder, documents folder,
download folder, open documents and your trash.

* (Click on an application on your dock to open it or to return to it.



Using the Finder

¥ DEVICES L Date Modified

=} Macintosh HD > Desktop Today, 9:56 AM
£ iDisk > Documents Yesterday, 3:20 PM
> Downloads Yesterday, 10:23 AM
» SHARED | 2 Library Jun 7, 2009, 6:32 PM
R > Movies Yesterday, 10:27 AM
> Music Jun 2, 2009, 8:12 AM
DSkt » [ My Flip Video Library Yesterday, 9:00 AM
> My Flip Video Prefs May 21, 2009, 9:59 AM
7 Applications » [ My PC Pictures May 19, 2009, 10:11 AM
[%} Documents » [ My PC Videos Jun 7, 2009, 5:50 PM
 SEARCH FOR > Pictures Yesterday, 9:11 AM
> Public May 26, 2009, 9:37 AM
@ Today > Sites May 21, 2009, 8:58 AM
(L) Yesterday » [ vids May 21, 2009, 9:59 AM
(L) Past Week
All Images
All Movies
All Documents
| ey ) 4>

Devices, Shared, Places, Search For

The Tools on the Finder

PN

Back and Icons Quick Look Actions Spotlight
Forward List Search
Buttons Columns

Cover Flow

Cover Flow gives you a scrollable preview of every file or folder in the selected location.



Connecting to Network

You must have the Finder window open.

Click on the Go menu and drag down to Connect to Server...
Type in sasfs in the Server Address box.

Click on Connect.

Type your name and password and click Connect.

Select the server you would like to connect to and click OK.

oW

PC Drive Name Mac Drive Name

Puxishared on ‘Sasfs’ (I:) SASFS.PUXISHARED

Puxi&Pudong on ‘Sasfs’ (P:) SASFS.PUXI&PUDONG

Student on ‘Sasfs’ (S:) SASFS.STUDENT

Staff on ‘Sasfs/User’ (U: ) SASFS.USER

Quitting a Program
Closing the document/program by clicking on the x does not quit the program on the mac.
There are a few ways to close a program:

* Right click on the program in your dock and select quit.

* (lick on the name of the program on your menu bar at the top and select quit.

* Control Q when you are using the program.

Force Quit
To Force Quit a program that is not responding, click on the Apple menu in the top left
corner and select Force Quit... Select the program you want to quit and select Force Quit.

Empty Trash
Right click on trash (two fingers on the pad and click) or control click and select Empty
Trash.

Peripheral Ejection
Drag the device to the trash can or click on the symbol next to the device in your finder.

Printing Documents
Plug your class printer into your computer. Tech is working on other options.

Making PDF’s

1. In Word, you can select PDF as an option.
2. Click on File->Save As...

3. Inthe Format sections, select PDF

4. Name your document and save.



Email in Groupwise
Groupwise -> Preferences
Change to the following:
Default Read View & Font

(@ Plain Text [ | Force

( | a ( | a

Item deletion method: [ Delete Key m O HTML

Internet Browsers/Proxy Settings

We recommend Firefox.

Click on Firefox, select Preferences.

Click on the Main tab and set your home page to the portal.
(http://portal.saschina.org/index.php)

Click on the Advanced Tab. Choose settings and make this page look like the one below:

000 Advanced
N .
Configure Proxies to Access the Internet
Main .
. No proxy

) Auto-detect proxy settings for this network
") Manual proxy configuration:

Cot HTTP Proxy: Port: 0 .
Co Use this proxy server for all protocols
SSL Proxy: Port: 0 .
off FTP Proxy: Port: 0 .
Ui Gopher Proxy: Port: 0 .
™ SOCKS Host: Port: 0.
T! SOCKS v4 * SOCKS v5

No Proxy for: localhost, 127.0.0.1

Example: .mozilla.org, .net.nz, 192.168.1.0/24
¥ Automatic proxy configuration URL:

http://wpad.saschina.org/proxy.pac (" Reload )
, & (" Cancel ) 6—0!(—9
&/

Look over other options.



